
	ASSESSOR / MODERATOR DETAIL CHANGE FORM

	Section 1:Assessor / Moderator Details

	Please ensure that all details are accurately entered as this will assist us to correctly link the assessor/moderator in the Datanet system.

	Title
	[image: image1.jpg]4th floor Union Corporation Building,
74-78 Marshall Street, Marshalltown,
Johannesburg

Private Bag X118, Marshalltown, 2107

Tel: 011 630 3500 Fax: 011 832 1027 MINING QUALIFICATIONS AUTHORITY






	Initial(s)
	

	First Name(s)
	

	Last Name: 
	

	Identification Number:
	
	
	
	
	
	
	
	
	
	
	
	
	

	Assessor Registration Number:
	
	
	
	
	
	
	

	New Contact Details:

	Telephone Number: 
	(Work)

	
	(Home)

	
	(Cell)

	Fax Number:
	

	E-mail Address: 
	

	Postal Address:
	

	
	

	Postal Code:
	

	New Employment and Employer Details:

	Name of Company:
	

	Position Held: 
	

	Name of Manager:
	

	Telephone Number:
	

	Fax Number:
	

	E-mail Address:
	

	Name of Skills Development Facilitator (SDF):
	

	Skills Development Levy Number (L Number):
	L
	
	
	
	
	
	
	
	
	


	Postal Address: 
	

	
	

	Postal Code
	

	Scope Of Company:

	Engineering
	
	Occupational Safety
	

	Mineral Excavation (Mining)
	
	Occupational Medicine
	

	Cement, Lime, Aggregate, Sand (CLAS)
	
	Occupational Hygiene
	

	Metallurgy / Mineral Processing
	
	Integrated Environmental Management
	

	Assaying / Laboratory Practice
	
	Geology
	

	Diamond Processing
	
	Evaluation (Project)
	

	Jewellery Manufacture
	
	Sampling / Technical Valuation
	

	Mineral Surveying
	
	Other (Please specify below)
	

	Strata Control / Rock Engineering
	
	
	


	Section 2:
Assessor / Moderator Declaration

	Signing and submission of this completed form also serves as a declaration by the employer that the following is understood and accepted:

1. The assessor’s code of conduct will be adhered to.

2. The assessor/moderator may be required to undergo further training during registration should the ETQA deem it necessary to provide a basis for continued registration.

3. The information supplied within and supplementary to this application is true and correct.

4. The ETQA reserves the right to request further evidence before changes are effected.

5. The ETQA reserves the right to grant or not to grant registration in the interests of maintaining integrity of the assessment/moderation process.

6. The assessor/moderator has been formally assessed and registered against ASSMT01.

7. The applicant will be subject to ETQA moderation processes, which includes being personally reviewed by an authorised ETQA auditor at least once during the first two-year registration period. Subsequent personal reviews are at the discretion of the ETQA. Evidence of the following must be produced by the assessor/moderator at such reviews:

7.1. Knowledge of the working of the NQF, SAQA, SDA, and the MQA.

7.2. Learnerships, Assessment, Verification and Moderation 

8. If concerns over assessor/moderator performance are brought to the attention of the ETQA Committee, one of the following action may be taken:

8.1. Suspend registration whilst further training takes place.

8.2. Require that the assessor/moderate assess under critical supervision for a specified period of time.
8.3. Permanent withdrawal of registration.

Applicant’s signature: ____________________________________
Date: _______________________




	Section 3:
New Employer Support And Confirmation:

	This section requires the following from the employer of the assessor/moderator:

1. Provision of supporting documentation with regard to:

1.1 Confirmation that information provided in Section 1, 2 and 4 is accurate and part of the company’s expertise requirements. (This confirmation should be in the form of a covering letter on a company letterhead signed by the manager. It must be attached to the documentation required.)
1.2 Confirmation that the applicant assesses in accordance with the SAQA unit standard “Plan and conduct assessment of learning outcomes” (SAQA NUMBER: ASSMT01). (This confirmation is the document on a company letterhead described Appendix A & B, which is countersigned by the applicant and general manager.)

1.3 A confirmation letter (Appendix B) on company letterhead signed by the manager stating that:

1.3.1 The candidate has the necessary inter-personal, communication, planning and administrative skills to conduct assessments at the required level.

1.3.2 The candidate is and will continue to be provided opportunity to remain a practising assessor/moderator.




	SELF CHECK

	Section 1 fully Completed
	
	SDF’s Signature (Section 4)
	

	L Number (Section 1)
	
	Appendix A (on company letterhead)
	

	Applicants Signature (Section 2)
	
	Appendix B(on company letterhead)
	

	Manager’s Signature (Section 4)
	
	
	


	Section 4:
New Employer’s Declaration

	Signing and submission of this completed form also serves as a declaration by the employer that the following is understood and accepted:

1. The assessor’s code of conduct will be adhered to.

2. The assessor/moderator may be required to undergo further training during registration should the ETQA deem it necessary to provide a basis for continued registration.

3. The information supplied within and supplementary to this application is true and correct.

4. The ETQA reserves the right to request further evidence before changes are effected.

5. The ETQA reserves the right to grant or not to grant registration in the interests of maintaining integrity of the assessment process.

6. The assessor/moderator has been formally assessed and registered against ASSMT01.

7. The applicant will be subject to ETQA moderation processes, which includes being personally reviewed by an authorised ETQA auditor at least once during the first two-year registration period. Subsequent personal reviews are at the discretion of the ETQA. Evidence of the following must be produced by the assessor/moderator at such reviews:

7.1 Knowledge of the working of the NQF, SAQA, SDA, and the MQA.

7.2 Learnerships, Assessment, Verification and Moderation 

8. If concerns over assessor/moderator performance are brought to the attention of the ETQA Committee, one of the following action may be taken:

8.1 Suspend registration whilst further training takes place.

8.2 Require that the assessor/moderate assess under critical supervision for a specified period of time.
8.3 Permanent withdrawal of registration.

Manager’s Signature: _________________________________
___
Date: _______________________

Acknowledged, 

Skills Development Facilitator: ____________________________
Date: _______________________


APPENDIX A
Date:____________________

The ETQA Manager

MQA

Private Bag X66

BRAAMFONTEIN

2017

Dear Sir

Learner Assessor:___________________________________________

hereby confirms that the information provided in Section 1,2 and 4 is accurate and part of the companies and mine requirements.

Section 1:
Assessor/Moderator details – correct

Section 2:
Assessor/Moderator Declaration – Learner understands the points as listed under 



this section

We also confirm that the applicant was assessed in accordance to Unit Standard ASSMT 01 – Plan and conduct assessment of Learning Outcomes and future assessments will be in accordance to this Unit Standard.

Through our signatures we confirm the above as correct.

Applicant:___________________________

Manager Human Resources:_________________________________


Yours faithfully

HEAD OF TRAINING
APPENDIX B
Date:________________________

The ETQA Manager

MQA

Private Bag X66

BRAAMFONTEIN

2017

Dear Sir

I, the Head of Training at_____________________________________ hereby confirm 

that the Assessor/Moderator _________________________________________ has the necessary inter-personal, communication, planning and administrative skills to conduct assessments at the required level as stipulated in the assessor registration document and in accordance with the specific contextual expertise stipulated.

The Assessor/Moderator is and will continue to be provided the opportunity to remain a practicing assessor/moderator.

Yours faithfully

HEAD OF TRAINING
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